PHU LUC |
Tai liéu hwong dan sir dung Ky so cong cong trén Hé théng thong tin giai quyét thi tuc hanh chinh
caa tinh Binh Phwdéc

(Kém theo Céng van sé [STTTT-BCVTCNTT ngay thang 7 nam 2023

I. HUONG DAN DANH CHO CONG DAN NOP HO SO DICH VU CONG TRUC TUYEN

Dé thuc hién theo hudng dan tai tai-liéu nay, cong dan can co chix ky s6 cong cong caa mot trong cac nha cung
cap dich vy nhu: Vién Thong Binh Phudc (phan mém VNPT SmartCA), Viettel Binh Phudc (phan mém Mysign),
Cong ty ¢6 phan MISA (MISA eSign), Céng Ty C6 Phan Cong Nghé Thé NACENCOMM-Chit ky s6 CA2 (Ca2
Remote Signning), Cong ty TNHH Hé thdng théng tin FPT (phan mém: FPT-CA MPKI), Cong ty C6 phan BKAV
(Piagon-Bkav Remote Sign) va dd duoc kich hoat thanh cong; dong thoi, da cai dat ang dung Ky sé trén dién thoai
di dong thong minh.

Pé sir dung chir ky:$6 tir xa nop ho so dich vy cong truc tuyén trén Hé thdng thdng tin giai quyét tha tuc hanh
chinh tinh Binh Phuéc, ¢dng dan thyuc hién nhu sau:

1. Piing nhip vao hé thong

Bugc 1: Truyocap Hé thong thoéng tin giai quyét tha tuc hanh chinh tinh Binh Phuéc tai duong dan:
https://dichvucong.binhphuoc.gov.vn

Budc 2: Bbi voi cong dan da dang ky tai khoan trén Cong dich vu cdng qubc gia thi tién hanh diang nhap tai nat
Ping nhap va thuc hién dang nhap bang tai khoan da dang ky trén Cong DVC quéc gia hoic tai khoan dinh danh
dién tr cua Bo Cong an (VnelD).


https://dichvucong.binhphuoc.gov.vn/
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# TRACOUHDSO THOTUCHANHCHINH NOPHOSOTRUCTUYEN THONGKE BANHGIASUHAILONG  HUGNG DAN SUDUNG

THONG BAO

Tir ngay 01/06/2022, Céng dich vu,cong Tinh Binh Phudce chuyén sang phuong thirc ding nhap qua tai khoan Céng dich vu céng quéc gia. Ban chua co tai khoan
dich vu céing quéc gia vui long  dany ky tai day.

(Hwdng din dang ky tai day.)

Ban d c6 tai khodn tiégtuc dang nhéap.
-

V& trang chd

Tai budc nay ngudoi st dung chon dang nhap vao Céng DVC quédc gia nhu hinh sau, sau d6 chon cac tng
dung da dang ky tai khoan: Cong DVC qudc gia hoac tai khoan dinh danh dién tir cua Bo Cong an cap (VnelD)



& Cdng Dich vu céng Qudic gia X + W = X
& C & xacthucdichvucong.gov.vn/authenticationendpoint/vnconnect-authenticator,jsp?6lient_id=9N4BXPXjlgMfcSt0cvAYc2W0Jwda&icommonAuthCallerPath=... G o |2 ¥ *» O o H
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Két néi, cung cap_ théng tin va dich vu cdng moi ldc, moi nai
Pang nhap

CMT/CCCD Usb ky s8 Sim ky s6

Tén dang nhap

» 285258789 ‘

Mé&t kh3u

Nhé&p ma xac thuc

888f3e ‘ 88853 &

Quén mét khau?

Bing nhip

Hoac dang nhap bang

Cd quan chd quan: Van phong Chinh phd www.dichvucong.gov.vn Téng dai hé trd: 18001096 Email: dichvucong@chinhphu.vn

Tai budc nay nhap cac thong tin da dang ky nhu hinh trén



ﬁCéNG DICH VU CONG QUOC GIA

Két néi, cung.dap’théng tin va dich vu céng moi ldc, moi ndi

Xac thuc ma QTP
K3 xdc thuc da dudc gui qua so dién
thoai: 0913xxx215

Nhap ma OTP:

| OOnnn

Ban chua nhén duge ma? Gdi lai OTP

XAC NHAN

Chon phudng thific x4c thuc khéc
M4t s& dién thoai nhin OTP.

Tai ddy nhap ma OTP Céng DVC qudc gia di xac thuc thong tin cong dan va giri dén sb dién thoai di dang
ky tai khoan trén Cong DVC qudc gia.
2. Nop hd'so truc tuyén

Budgce 1: Lwa chon Dich vu céng truc tuyén.

Dé nop ho so truc tuyén cong dan chon cac dich vu cong truc tuyén (1), sau d6 chon DVC theo don vi tiép nhan giai
quyét (2); va tiép theo chon” Nop hd so” (3) hodc cd thé tim nhanh tén tha tuc hanh chinh (17), (2°).
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TIN MOI: g ciia nquai dan va doanh nhiép -

CO QUAN THUC HIE"Z

Vn phing UBND tinh

St Gido duc va Do tao

5t Céing thuong

S0 Giao thong Van tai

S& K€ hoach va Bau tr

S& Khoa hoc va Cong nghé
56 Lao diing TB&XH

Trung tam Dich vu Viéc 1am
$6 Ni vu

St Néng nghiép v‘a;P:r;lT

Trung t3m Bao.thg X3 hoi

Trudng Cdo dang Binh Phudc

Budc 2: Nop-ho so truc tuyén.

THU TUC HANH CHINH

Tén thil tuc/m& T THC 1'
Lniogen I
Cap.domvi Danvi Linh vurc
(gan b v Toan b Toan bd v
: Mic do Dai tugng thue hign Nhém Sur kién
Toan bd v Toan bd v Toan bd v
2I
I Q TIMKEM .
#  Dich vu cing Co quan thuc hign Linh vuc Luot Mirc dd Chon
xem ,:;
1.004964.000.00.00.H10 - 15. Gidi m
] quygt. ché do tbn_:ﬁ‘cap moEIan_ doi vdi UBND X4 Thanh Lao dgng - TEXH a0 | EEnea
ngudi dugc cir 1am chuyén gia sang Lwong (X) CHITIET

gilp Lao, Cam-pu-chia

Sau khi lya chon dich vu cdng truc tuyén can nop, cong dan nhan nit Nop ho so (3)



TIN MOl:

CO QUAN THUC HIEN

Van phong UBND tinh

50 Gido duc va Dao tao

50 Céng thuong

56 Giao théng Vn téi

56 K hoach va Bau fu

50 Khoa hoc va Cing nghé
Sd Lao ddng TBEXH

Trung t2m Dich vy Vigc 1am
S Ngi vu

S Néng nghiép va PTNT
Trung t&m Bao tro X& hai
Trudng Cao dang Binh Phurde
S0 Tai chinh

50 Tai nguyén va Mai Trubng
Co s Cai nghién.ma tiy

I+ BAYVtE
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Kh
khai sinh
Cap don vi Bon vi Linh vue
Toan b w Todn bd Toan bé “
Mirc dé B twgng thue hién Mhém Sur kign
Toan bd v Toan bd Toan bd v
Q TiMKIEM
#  Dichvu cong Co quan thue hign Linh vue Lurgt Mire do Chon
; Xem
) -
-D3 v khai NOP HO SO
1 sinhcho ngudi da co ho so, gidy toca H# tich () 34029 MGt phan
- Lurong
nhan
- —_ . NOP HD SO
1.000689.000.00.00.H10 - Dang ky khai ~ UBND X3 Thanh L, P _
2 N . ’ H tich (X) 54877 Mt phan
sinh k&t hop nhan cha, me, con Lirong ' CHITIET
1.004772.000.00.00.H10 - Bang ky khai NOP HO SO
2 sinh cha noodi A3 A BB ond aifu BN A DKM %5 Thanh Dhai LIA Himk WL a4nan LEAF nhEn



THANH PHAN HO SO (PROFILE COMPONENT)

F Mota 1 "ii vé Biéumau  Dién truc tiép Biéumau  Ho so dinh kém 2
1 T& khai ding ky khai sinh theo mau. * rajvé i khai d3ng ky khai sinh ~ Chon tap tin
hodc
&3 Dinh kém
2 Vin ban cam doan cla ngudi yéu ciu ve viée Chon t3p tin
chira dugc ding ky khai sinh. hodc
& Dinh kém
3 Bansao toan bo hd so, gidy to cid ngudi yéu ciu Chon tp tin
hodc hi so, gidy to, ti lidu khéc trong dé co hodc
thong tin lién quan d&n noi dung khai sinh, & Dinh kem
4 Vin ban xdc nhan coa Tha treéng co quan, don vi Chon tip tin
v& viéc nhitng ndi'dung khai sinh hodc
& Binh kém
5 Wan han dy quyén theo quy dinh cia phap ludt Chon tap tin
a0 bon i quEn thire s viac dano k) hoac

Budc 3: Cong dan nhap day du cac truong thong tin yéu cau can nop (1) va dinh kém tap tin can ky sé vao (2)
nhu hinh trén, sau chon: “ndp hd so”(3)



CONG HOA XA HOI CHU NGHIA VIET NAM
Paoc lap - Ty do - Hanh phiic

TO KHAI PANG KY KHAI SINH
sy ()
Kinh gui.

Ho, chit dém, tén ngudi yéu cdu rtest I sd céng céng
Noi cue trik: ¥
Gidy to tity than:
Quan he vé1 ngwén dirge Khai sinh:
Pé nghi co quan dang ky khai sinh cho ngwéi dwdi day:
Ho, chir dém, tén:

Ngay, thang, nam sihh- . ghibing chi¥

Giditinh:___~ . Dantde..._____Qude tich:

-

34

; NOP HO ST
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# Mota Tai vé Bifumau  Diéntruc tiép Bidumau  Ho so dinh kém
1 Td khai ding ky khai sinh theo mau, * Taivé to khai dang ky khai sinh | Chon taple tien thanh_to ..
tin [kjsgl [X6al 4
hodic i
-
&3 Dinh kém
2 Van ban cam doan cla nguéi yéu ciu ve viéc Chon tap tin
chira duge ddng ky khai sinh. hodc
&3 Dinh kém
3 Bansao toan b hd so, gidy to cla ngudi yalrciu Chon tap tin
hodc hi so, gidy t, t3i lidu khéc trong dé.ed hodc
théng tin lién quan d&n ndi dung khai sinh, & Dinh kem
4 Vin ban xdc nhan cua Tha trudng co guan, don vi Chon tp tin
BT . SRR S Py R SN

Budc 4: Sau khi dinh kém file thanh phan hd so ( Luu ¥ file pdf hoic doc, docx), cdng dan chon nit Ky s6 (4).
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Moi dung c
Elé'lnﬂ kl' ki - A . - B
| Ky s0 tap tin dinh kem ,
Thisi giang  Tén file ky sd: le tien thanh_to khai dang ky khai sinh fhén Tu phdp 58 dién thoai lién hé (Contact phone):
lamviecm | )
Ky s0 st dung eSign (MEAC)
58 CCCD/CMND/H3 chiéu/MST*

; 074075000164
THANI

Chon CA* > 1
# Mot e > |=tie”paiéum§u Ho so dinh kem
Chon CTS*
1 T khai \, Tang ky khai sinh  Chon taple tien thanh_to ..
W

tin [ky s8] [Xdal
2 hodc
g L KY S0

2 Vinban - Chon tap tin

R N
chua duge dang ky kchai sinh. hodc
&3 Dinh kém
3 Ran =an topan hi hi =0 midv t ela noed vén cio Chon tan fin

Budc 5: nhap cac thong tin dd dang ky tai khoan Ky sé caa cac nha mang nhu hinh trén, sau d6 chon ky s6 (1,2)



A

Xac thuc giao dich

Xac thuc ky s6
88626142
sp2
15:22,06/07/2023

Huay

Cug

Chung thu sé Ky so Xac thuc

B .l *°[u] 70% @ 03:23 PM

a

Pong y

Thiét bi Tai khoan
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Sau khi chon ky s6 theo nha mang dd dang ky, trén Gmg dung dién thoai thong minh s& nhan duoc thong bao yéu
cau xac nhan chit ky s6 vira ky trén Cong DVC tinh, chon dong ¥ nhu hinh trén.

aitally signed by Lé Tién Thanh CONG HOA XA HOI CHU NGHIA VIET NAM
ate: 2023.07.06 15:22:35 +07-00 Boc lap - Ty do - Hanh phic

eason:
i

TO KHAI DANG KY KHAI SINH

Kinh giri: (1)
Ho, chir dém, tén ngudi yéu cair-test ky s0 cong cong
Mol cur tri: (2)
Gidiy tér tity thin: (3)

Quan hé vor'ngud duoc khai sinh:
D¢ nghi ¢o quan diing ky khai sinh cho ngwii dwdi diy:

Hy, chir dém, tén: .

Ngay, thang, nim sinh: ..., ghi bang chir:
Gidr tinh:....o e D TR e Qudc tich:

Noi sinh: (4]

(Jué quan:

Ho, chir dém, tén nguwom me:
Mam sink: 7 e e, Dén 6c:.ceeenn.o.eo.. ude Geh:

Mo e trix: | 2)

Ho, chir dém, tén ngui cha:

Tap tin da ky s6 thanh cong nhu hinh trén.
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Loai cu tro Mo cir trd
— Chon loai cur trd - v

Loai gidly to tiy than S0 gidy td tily thén
— Chon loai gidy to - W

Théng tin vé gidy khai sinh doco quan cé thdm quyén & nudc ngoai cap

56 dang ky nuéc ngoai Ngay dang ky
Tén co quan nudc ngoai Ma qudc gia/ving lanh tha
— Chon qudc gia -

| NOP HO SO (SUBMIT) |

Cudi cung chon nop hd so nhu hinh trén.

Trong qua trinh thuc hién c6 kho khin, vuéng méc céc don vi, dia phuong lién hé vé So Thong tin va Truyen
thong dé phoi qhq~p thuc hién hoac lién hé d/c Lé Tien Thanh, email: thanhlt.stttt@binhphuoc.gov.vn; dién thoai:
0913642215 @é ho tro./.
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I1. Tai liéu hwong dan dang Ky, cai dit va sir dung chir ky sé cong dan

1. Tai liéu hwéng dan ciia VNPT Binh Phwéc:
https://drive.google.com/drive/folders/1Y.zrjex6 NOIOSNo9XEVKkByw8BbyBd4s4F

2. Tai ligu hwéng dan ciia Viettel Binh Phuéc:
- Video gidi thiéu vé chit ky sé tir xamysign Viettel:

https://www.youtube.com/watch?v=9ldH9jbs5k8

- Video huéng dan tai va cai dat chir ky sb sau khi da thuc hién dang ky:
https://www.youtube.com/watch?v=7DIPZc0sqd4

3. Tai liéu hwéng dan ciaa Cong ty Cé phan MISA:
- Link ding ky nhan chir ky sé mién phi: https:/mily.vn/CKSMISA2023

- Video huéng dan tai va cai dat chir ky sb sau khi da thuc hién dang ky: https://vimeo.com/818236499

- Link huéng dan san pham CKS Misa: https:/helpesign.misa.vn/knowledge-base/huong-dan-nop-ho-so-
cap-chung-thuekyc-cho-loai-cts-ca-nhan/#ii-huong-dan-cap-nhat-ho-so-khi-bi-tu-choi

4. Tailiéu hwéng din ciaa Cong ty Cé phan BKAV:
https://www.youtube.com/watch?v=c2zPORqajts&ab channel=BkavCorporation

5. Tai liéu hwéng dan ciia Cong ty TNHH Hé thong thong tin FPT (FPT IS):

- Hinh thace 1: DBang ky qua e-form:
https://docs.google.com/forms/d/e/1IFAIpQLSddJIdyLaRhsIxd3U9inJ45Ef vDtXNKtQAUEeQG6B8rFFCs
Q/viewform?fb zx=8767990512009626725


https://drive.google.com/drive/folders/1Yzrjex6NOl0SNo9XEVkByw8BbyBd4s4F
https://www.youtube.com/watch?v=9ldH9jbs5k8
https://www.youtube.com/watch?v=7DIPZc0sqd4
https://mily.vn/CKSMISA2023
https://vimeo.com/818236499
https://helpesign.misa.vn/knowledge-base/huong-dan-nop-ho-so-cap-chung-thuekyc-cho-loai-cts-ca-nhan/#ii-huong-dan-cap-nhat-ho-so-khi-bi-tu-choi
https://helpesign.misa.vn/knowledge-base/huong-dan-nop-ho-so-cap-chung-thuekyc-cho-loai-cts-ca-nhan/#ii-huong-dan-cap-nhat-ho-so-khi-bi-tu-choi
https://www.youtube.com/watch?v=c2zPQRqajts&ab_channel=BkavCorporation
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+ MAu gidy dang ky: https:/drive.google.com/file/d/1tKvHxZwWEjD3Y FPcrN6F7ByJMssKg6lVa/view

- Hinh thtc 2: Ping ky qua App:

+ File huéng dan:
https://drive.google.com/file/d/10g4W0J5s5U7jaDrXfi6 Ck4PxpOq nzmag/view?usp=sharing

+ Video huéng dan:
https://drive.google.com/file/d/1DgtTcDbtlzd_GcVnxfZpQVxInQD7cA2n/view?usp=sharing

6. Tai liéu hwéng din cia Congty Cé phan Cong nghé Thé Nacencomm:

- File huéng dan:
https://drive.google.com/file/d/1g5Z QIIENoRaKkOScfDZ1ppzLVQtiH9X/view?usp=sharing

- Video huéng dan: httpss://www.youtube.com/watch?v=2XbNpNgcw2M


https://drive.google.com/file/d/1tKvHxZwEjD3YFPcrN6F7ByJMssKq6lVg/view
https://drive.google.com/file/d/1gg4W0J5s5U7jaDrXfj6Ck4PxpOq_nzmq/view?usp=sharing

